STATE . . OFFICE OF SECRETARY OF STATE
OF Application for DEPANTMENT OF ARCHIVES & BISTORY -
GEORGIA RECORDS DISPOSITION STANDARD NECORDS MANAGENENT DIVISIOR B B .

1 Application Date
L

W/‘/(/i'1 ;,:} / 9 7'2 front and reverse of this form. Signm original and two copies

I#STHUCFIOH! See saparate znneruccton- for completion of f FOR RECORDS MANAGEMENT DIVISION USE |

Date Received Application Ig + Date Completed

2 ,Asency Application RE .

and forward to Department of Archives and History, Attention:
) B .

7 APR 1919 /7)) aR 27 107

[Records Management Officer.

C

Jan
to

3 . AoEncy, Divisiaon, Subdivision & Adminiastering Office Address
Georgia Ports Authorlty
P. O. Box 2406 '
Savannah, Georgia 31402

Inclusive Dates
L]

Person to Contact
. .

G. J. Nichols

5 ,Working Title

Tel. No.

912 964-1721

orm troller Division
N REQUESTED .
ESTABLISH DISPOSITION STANDARD; ;D DISPOSE OF PRESENT ACCUMULATION;

RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

9 EXACT SE{I!S TITLE

uary 1, Annual Wage Summary Files |

date

1969/

10.

What {e the function of the offfce in which :hl; record ;eries is created

COMPTROLLER: The Comptroller is responsible for 'the accounts of the Authority
and establishes and maintains aécounting methods and procedures for the books of
the Authority. He analyzes and checks all financial activities of the Authority for,
compliance with the Board's policies and the minutes of the Board of Directors
meetings; is responsible for the auditing and accounting provisions of all contracts,
leases, and agreements of the Authority; provides protection of the assets with ade-
quate internal control procedures and assures proper insurance coverages for the
Authority's properties; and co-ordinates the preparation of the annual budget with
the various divisions. Under his supervision, monthly financial statements are pub-
lished and related financial and cost data reports are prepared and distributed.

1‘1-.DESCRIPTIOI OF SERITES - Include Form No. & Form Title, if any 4.4 Hl!%rrmmemmn

This is a *cc\)mpﬁteJr pr‘intdut;—)f the Annual :W'a‘é-e Summary showing: Employee No., Name,
Gross, Federal Withholding tax, State Withholding tax, FICA tax, Metro. Retirement,
R.R. Ret., and a record of the Year to Date of Vacation and Sick Leave (total).

-

EQUTPNERT OCCH?le Wo. of Dravers Cu. Ft. of Records ¥o. of Drawvers Cu. Ft. of Records

ARRUAL RATE OF ACCUMULATION
- Letter-size File Dravears 1 1
— R A
. In Oftice{s) In Storage Area{s)
Legel-size Pile Dravers .- Floor Space Occupied (Square Feet) E; Lol
7

Year'w

Shelves N P 18

AVERAGE DAILY REFERENCES Pq()rle

Form: AR-50-T1

Last Precedingfall Prier] !
’




. * ¥ 5~ - PAGE 2
: QUESTIONNAI RE Place an "x" in the proper column. If ansver is “YES," . plfn-e upln—ln—w—. - TS : YES NO—;ﬁ
13. Is this the Record Copy pf the series? | - B TR
i ‘ - 1
1 . 1‘ ! "
] 14, Is there a duplication of this series in snother office or agency? & N S O A
: " The data is duplicdted on IBM - 4 cards / i
15. Is the information contained in ‘this series ever summarlzed or published? - O I
See Item 20-21 , . |
16. Does the series contain. classified information requlrlng security ha.ndllng" 1) A |
17. Does ‘the series document policies and procedures of agency's operation or function? [] [

18. Could the fmct:.on be performed. if iles were losi or destfo‘ ed? R [X []
By checking with all ggenmes invo vedf the file could be restofe . T
: 19. Is the series (or major portion of it) regularly microfilmed? If yes, why? - [ Ko
j 20. Does the record series pfovide data as input to an EDP file? o | '[]M X ,,
% . : ER . ;
: 21. Does.the record s P ? -
| 21+ Dogp the record shrles arnie ORIt B TR & BY B g are B U
: 22. Is the series affected by Federal or grant funds? .. destroyed subsequent to [] [X ;
! I creatlon of these files. = . :
23. Will there be a nEed for these regoids 10, 15 years from now? " If ves what‘? - [] K|
Wﬁw Wﬂl e W, rms, . . . !
214 REQUIREWNTS The follow1ng requires the flles to be kept 3 _ years: -

a..[]STATE\ b []STA’I‘U‘I‘E OF c. [KAUDIT } d.[]FEDERAL g DQADMINISTRATIVE f. []HISTORicAL
LAW LIMITATION ~ .= PERIOD ~ LAW DECISION ' VALUE
U ( Cite Lam, Statute, or” other reason for the retentwn reqmrement) T

- - - - - . ..

T A SO R T
R U UL S

25, AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[XCALENDAR YEAR -[]FISCAL YEAR ~[]OTHER | , ,then:

A.[]Destroy immediately after cut off.until audit by Arthur Andersen and State Auditor

B.KJHold in current files drea__ / WWW)‘ then: -

T o 1 [ ]Destroy - loc—mmg ‘area - t ‘ e
. 2 KTransfer to rezomdscerrkens hold 2 . year(s) then. -
Destroy.

3 A _

3 []Destroy after audit (or m":__year(‘s) after audit).
C.[]JHold in current files area indefinitely.
D.[]Hold in current files area yea.r(s) then transfer to Archives permanently.
E,[]Other _

(Indicate briefly rationale for recommendations above/or write additional remarks):

-

Attach Samples of the Series

26. - ﬂ

i Recommendations [)Q/Appr-oved [JDisapproved| ~ ‘ rr bz o ,
G mxmm‘xmx:g Audit Dept.

1n Paragraph 25 [l/]/p&"?tg) []Disapproved F&;L)u&:“ B )

Lo N - " JBascratary of Btntc/DeSl ée

are: .7 . [ JApproved []Disapproved
[BAXpproved []Disapproveg




